NIHGA Outing Check List

1. Call the Golf course at least 1 month prior of the date of the outing to

a. Explain to the course representative that you are the person in charge of the outing

b. Review all details concerning the outing such as cost, time etc.

c. Decide whether they will take the money at the pro shop or you have to set up a table and can they do that for you.

2.  Review the contract (if there is one) to understand what the scheduler and the course have agreed on for the outing.

3.  Use Outing template to create the flyer for your outing and send it to Norm Ficken and me so that I can distribute to the other team captains.  And Norm can post it on the web site.  

4.  The team captain in charge of the outing must be responsible for tallying the list of 4-somes and giving the golf course the list of pairings usually a week or so before the date of the outing.  You need to add to the outing flyer the cut off date that they can sign up and this needs to be before the date you send the information to the golf club.

5.  Follow up with the course as necessary to make sure all details are discussed and that you and the pro understand what’s involved.

6.  Be at the course at least an hour before we tee off to collect money and finalize any last minute details.

7. Relay the course slope/rating to Norm Ficken for use in computing the handicaps prior to the event.

8. Determine the 2 (or more) long drive holes with the pro at the course choosing the appropriate holes for the tees being used.   6 total markers are to be put out, 3 on each long drive hole denoting which are forward,  middle and back tees.  Make sure course provides the markers used for the long drive and closest to the pin holes and have them provide a marker on the tee box (for the 2 long drive holes).  Check with Pro on day of outing to follow up and make sure that this has or will be done.

9.  If the course has different colored tee markers than the normal Red, White and Blue, determine which markers will be used and make sure the flyer specifies this.  As a reminder an email should be sent out to all team captains to distribute to their team players as a reminder to eliminate confusion.  Also, have the course place a marker on the first tee specifying which colors are to be used.   The courses will do this if asked.

10.  It would be nice for the person in charge to stick around after the outing to make sure that all Long Drive and Closest to the Pin markers are picked up off the course and given to Norm Ficken along with the score cards for him to tally.

11.  Make sure that you and the pro or course director are clear on those things they need to do.  Remember we are paying them good money and they should comply with our wishes.

